Yuan Ze University Regulations for the Application and Use of Institutional Research Data
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Approved by the 22nd Executive Council Meeting of the 2016 Academic Year on July 4, 2017.

The Institutional Research Center (hereinafter referred to as “the Center") is responsible
for collecting and analyzing data related to university operations, as well as enhancing
the value-added application of institutional data for decision-making in order to improve
academic research capabilities and support the overall development of the university. In
response to the need for information transparency and to establish guidelines for the use
and external publication of data, these "Regulations on the Application and Use of
Institutional Research Data " (hereinafter referred to as "the Regulations") are formulated
in accordance with government regulations on information disclosure and Personal Data
Protection Act.

The "institutional research data" referred to these Regulations primarily refers to data
currently stored in the Institutional Research Data Platform at the Center. In principle,
data related to the operations of various administrative and academic units within the
university may be considered institutional research data and can be requested through the
Center. Such data must undergo de-identification processing before being placed on the
Institutional Research Data Platform. Access permissions will be granted to relevant
personnel for utilization, and the data will be managed under applicable information
security regulations.

Data Application Procedures

1.Eligibility for Application
Applicants for data must primarily be faculty or staff members of the university who

are engaged in institutional research-related topics. They apply data to the Center for
their research in accordance with these Regulations.

2.Application Procedure

To apply for the use of data required for institutional research, applicants must fill out
"Yuan Ze University Institutional Research Data Usage Application Form" and submit
it along with the relevant supporting documents in writing to the Center.

(1) If the requested data is already available at the Center, the applicant may use the
data from the "Institutional Research Data Platform" after receiving approval from
the Center within the authorized usage period.

(2) If the requested data is unavailable at the Center, the Center will obtain consent
from the relevant administrative units through the "Yuan Ze University Special
Use Application Form for Large-scale Personal Data." Once consent is granted,
the applicant will be authorized to use the data.

(3) The Center reserves the right to review the reasons for the application and the
supporting documents provided to approve or deny the application.
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Obligations of Data Users

1.Data users must primarily be faculty or staff members of the university engaged in
institutional research-related topics.

2.Users are prohibited from modifying, altering, falsifying, or concealing the data. Any
such actions are the sole responsibility of the user and will be considered a violation of
the regulations. In such cases, the user’s access to the data will be terminated, and in
severe cases, future access privileges may be revoked.

3.Users are prohibited from re-authorizing, transferring, or otherwise allowing third
parties to access or use the data. If the data is used in a way that harms the university
or the rights of others, the user will be held liable for damages and other legal
responsibilities.

Dissemination of Research Results

1.The primary use of the institutional research database is for institutional research
purposes.

2.Personnel involved in the handling, processing, applying, or storing institutional
research data must comply with the Personal Data Protection Act and relevant
regulations and interpretations. Violations will result in civil and criminal liabilities, as
well as penalties in accordance with university policies. This applies even after the
individual leaves the university. Data for academic research and publication must also
adhere to relevant academic and research ethics guidelines.

3.When research data users publish their research results, they must acknowledge the
source of the data or credit the "Institutional Research Center of Yuan Ze University."
The related research reports must be submitted to the Center for archival purposes.

If identifiable data is discovered, it must be immediately reported to the Center, and the

relevant data must not be publicly disclosed.

If any violation of these Regulations occurs, the use of the data shall be suspended, and

the matter shall be referred to the Institutional Research Advisory Committee for further

action.

If the research results derived from the use of the Center's database involve improper use

or infringement of personal privacy, in addition to facing administrative penalties in

accordance with relevant regulations, the matter shall be referred to the judicial

authorities for investigation under the Criminal Code, the Personal Data Protection Act,

and other applicable laws.

Any matters not addressed in these Regulations shall be handled in accordance with

relevant laws and regulations.

The Regulations take effect upon approval by the Executive Council Meeting. The same

procedure applies to any amendments.



In case of any discrepancy between the Chinese and English versions, the Chinese version shall
prevail.
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Yuan Ze University Institutional Research Data Usage Application
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[ ] T have read and agree to the " Regulations on the Application and Use of Institutional
Research Data at YZU ", and will comply with the confidentiality regulations. I am fully
responsible for maintaining the confidentiality of any documents or data (including
personal data) collected, processed, or used in the course of my duties.
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Review results of the Office of Institutional Research (Filled in by the IR Center)

R g Y
) [] i #& Approved (¥ % No. : ) 2 ¥ e
Review [ ] # i i Not approved (% No. : ) 2
comments from Ja ¥] Reason :
the IR Center
Ay v e g o
Al Es
le erson ;rtlh Director of the
arge of the
IR Center IR Center

PN W ST A ;ﬁ-—%‘ﬁﬁ PHASECIFERE  EAY RGP LY A EERE T BT
TR EIR SR EEY G o AP MR AT RN A 18 2035 - 2213 - 3

Administrative Process: The applicant fills out the application form, and signed by the unit supervisor and sent to the
person in charge at the IR center for review. After being signed by the center director, the data will be organized and

provided to the applicant within five working days. For any related questions, please contact the campus extensions 2035
or 2213. Thank you!
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