    元智大學新聘專任教師報到繳交文件【113.01.09修訂】
Required Documentation for YZU Part-time Faculty Members
	類 別
	No.
	Documents
	Notes

	Fill
out
	1. 
	YZU Personal Data Form for Faculty And Staff
	· Please fill out the form carefully in order to ensure your benefits. 

	
	2. 
	Agreement letter of employment
	· Teachers will get this from the department secretary.

	
	3. 
	Application Form for Part-time Faculty Participating in Labor Insurance,  National Health Insurance, Voluntary Contributions to the Pension Fund
	· Must be submitted before the deadline.

	
	4. 
	YZU Faculty And Staff Personal Data Collection Agreement
	

	
	5. 
	Affidavit Form
	

	
	6. 
	Non-Disclosure Affidavit of YZU
	

	
	7. 
	YZU Application Form of E-mail and Network Service
	

	Submit
	8. 
	A pieces of 2’’ photos(Please attach the photo onto the form)
	

	
	9. 
	Copy of both sides of ID card and a copy of the passport (for Taiwanese only)
Copy of ARC and passport(for foreigners)
	· The English name filled in the resume should be the same as in the passport.

	
	10. 
	Diploma of highest education degree
	· For those with overseas education or work experience, please provide supporting documents that have been verified.

	
	11. 
	A copy of Teacher’s Certificate (not for those who haven’t got a certificate)
	

	
	12. 
	Copy of the passbook of Far Eastern International Bank
	· Required for opening an account of Far Eastern International Bank.

	
	13. 
	Application for parking permit
	· Please fill out an online application form http://140.138.35.130/GeneralOffice/park/ or go to Office of General Affairs, Security Campus Squad (ext.2261)


報到資料：Required documentation:
· 應於起聘日14天前，將表列資料送（寄）達本校人事室。
Upon receipt of a new contract, part-time faculties shall send (or mail) back the agreement letter of employment to the Personnel Office within 14 days.
· 依據聘約，兼任教師接獲聘書後，應於聘期起始日十四天前交回應聘書，逾期以不應聘論；如不應聘或應聘後因故無法履行聘約者，應通知聘任學系(所)，並將聘書連同應聘書一併退還本校人事室註銷。
· According to the employment contract, those who fail to send back the agreement letter of employment to the Personnel Office within 14 days will be regarded as not accepting the contract. If faculties decide not to accept the contract or are unable to fulfill employment contract due to personal reasons, notification shall be given to the hiring department (college) and the contract along with agreement letter shall be returned to Personnel Office in order to be nullified.
· 逾期未繳交相關資料致影響自身權益時，責任自行負責。
Failure to submit the relevant documents on time, resulting in an impact on one's own rights, will be the sole responsibility of the individual.

＊依據「元智大學教師聘任待遇服務規則」：
第十二條：「教師接到聘書後，是否應聘應於兩週內決定。如不應聘，應在兩週內將聘書退還註銷。」
According to “YZU Regulations for Employment, Payment, Service of Faculties”:
Article 12 Faculties shall send back the agreement letter of employment within 2 weeks after receiving the contract. In the case of rejecting the employment, please return the contract to Personnel Office in order to be nullified.

＊元智大學行事曆Yuan Ze School Calendar  請至元智首頁/行政單位/教務處/行事曆https://www.yzu.edu.tw/admin/aa/index.php/tw/2016-05-30-06-28-15下載
	＊報到承辦人：彭敬家小姐(分機:2205)
  Person in charge of the reporting for duty:
＊保險承辦人：黃雅芬小姐(分機:2224)
  Person in charge of the enrollment of insurance:
＊聘書承辦人：劉莉薇小姐(分機:2223)
  Person in charge of the employment contract:
	TEL：03-4638800

學校地址：32003桃園市中壢區遠東路135號

六館十二樓人事室


元智大學教職員工履歷表
YZU Personal Data Form for Faculty And Staff
	Name
	
	Gender
	□Male 
□Female
	Marital status
	□Single
□Married
	Please attach a recent 2.5-inch headshot and hatless photo here, with the name written on the back of the photo.

	English name
(same as on the passport)
	
	Nationality
	· Taiwanese
· Foreigner

(Nationality:           )
	

	ID No.
ARC No.
/Passport No.
	
	Date of birth
	Year    Month    Date
	

	Indigenous peoples
	□Yes 

(Tribe of ______)
□No
	Mentally /
Physically challenged
	□Yes: □Mild □Medium □Severe   

□No
	

	Registered

Address
	YZU
	Phone of registered address
	

	Contact

Address
	
	Phone of contact address
	

	E-MAIL
	
	Mobile
	

	Person to contact of emergency
	Relationship
	Address
	Telephone

	
	
	
	

	Re-employment after retirement
	□Yes    □No
	Unit of retirement
	
	Date of
retirement
	

	□服役
	
	□免役
	□國民兵
	□其他

	役 別
	□義務役  □志願役
	
	
	□替代役
	起：  年  月  日

	軍 種
	□陸□海□空□憲兵
	
	
	
	訖：  年  月  日

	服務期間
	起：   年   月   日
	
	
	□外籍人士 Foreigner

	
	訖：   年   月   日
	
	
	

	是否除役
	□是      □否
	
	
	

	Educational Record

	Name of school
	Major
	Period
	Graduated
	Not graduated
	Degree
	Verification
result

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	


	登記檢定

中小學教師
	登記檢定種類
	登記檢定機關
	登記檢定年月
	證書字號
	審查結果

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	大專教師資格審查
	審定等級
	審查機關
	審定年月
	證書字號
	審查結果

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	
	
	
	
	
	

	Working History (list in chronological order including current job)

	Institutions
	Position
	Date of employment
	Date of resignation 
	Reason of resignation
	Verification

result

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	


	Family members (including parents, spouse, children, siblings)

	Relationship
	Name
	Remarks

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	本人保證以上所填各項資料屬實。
I hereby certify that my statements of this form are truthful and accurate.
Applicant’s Signature:：                     （Signature）

	Year        Month       Date


元智大學兼任教師參加勞保、健保、提繳勞退金調查表

Application Form for Part-time Faculty Participating in Labor Insurance, National Health Insurance, Voluntary Contributions to the Pension Fund

	元智大學聘任單位
Service unit at YZU
	
	姓名
Name
	

	其他身份
Other identities
	□身心障礙者<請檢附影本> 
Disabled person (please attach photocopies of proof)

□原住民Indigenous person 
□外籍人士 Foreigner
	連絡電話
Contact phone number
	

	具本職(本身有全職工作請填此欄)
With full-time employment
(For those who have full-time employment, please fill out this section)
	一、目前在保中之險種：Current enrollment of insurance:
1. □公保(勾選此項者不得重覆參加勞保)
     The Civil Servant and School Staff Insurance (those who select this option are not allowed to participate in Labor Insurance)

2. □軍保(勾選此項者不得重覆參加勞保)
     The Insurance of the Military Personnel (those who select this option are not allowed to participate in Labor Insurance)

3.其他社會保險(勾選下列各項者應再投保勞工保險)
  Other social insurance programs (those who select the following options shall enroll in Labor Insurance as well):

□勞保Labor Insurance         □國民年金National Pension Insurance
 □農保Farmers Health Insurance □漁保Fishermen Health Insurance

(註:為農漁保類者請注意若涉及農/漁保退保後權益，請逕洽該單位)
(Note: For those withdraw from Farmers Health Insurance/Fishermen Health Insurance category and are dealing with the benefits to be received, please directly contact the relevant unit.)

二、是否領取養老給付：Recipient of old-age payment:
1.□沒有 None
2.有(請勾選下方選項) Yes (please select from the following options:)
□公保養老給付(機關:               ) 
  Civil Servant and School Staff Insurance old-age payment
(competent authority: ________________)
□軍保退伍給付(機關:             ) 
  The Insurance of the Military Personnel retirement payment
□勞保老年給付 Labor Insurance old-age payment                      
□國民年金老年給付 National Pension Insurance old-age payment
三、是否自願提繳勞退金(已勾選公保及軍保者請勿勾選此項):
    Voluntary contributions to the pension fund (please do not select this option if you have already chosen the Civil Servant and School Staff Insurance or The Insurance of the Military Personnel):
1.□提繳[另申請自提勞退金：   % (請填0% ~ 6%) ]
    Participate in the voluntary contribution: ___% (please select from 0% to 6%)

2.□不提繳 Not participate in the voluntary contribution

	未具本職(本身無全職工作請填此欄)
Without full-time employment
(For those who don’t have full-time employment, please fill out this section)
	一、是否參加全民健保：Enrollment of National Health Insurance:
1. □是(未在其他單位加保者勾選，另眷屬如需加保，請檢附教職員眷屬參加全民健保調查表[image: image1.png]









。下載路徑：人事室網頁/表單下載)
     Yes (For those who have not enrolled in insurance coverage with any other unit. If your dependents need to be covered, please attach the ‘YZU Application Form for Dependents of Employees to Subscribe National Health Insurance’. To download: Personnel Office/Downloaded Forms)
2. □否 None
二、是否自願提繳勞退金:Voluntary contributions to the pension fund: 
1.□提繳[另申請自提勞退金：   % (請填0% ~ 6%) ]  
    Participate in the voluntary contribution: ___% (please select from 0% to 6%)

2.□不提繳 Not participate in the voluntary contribution

	聲明事項 Notices:
	1.  兼任教師於本校服務期間之投保悉以本表所填內容為據，調查表內容如有異動，請重新填寫，以書面通知人事室，前述資料如有不實，由填表人自負相關責任。
The information provided in this form by part-time teachers during the service at the University will be used for insurance purposes. If there are any changes to the information, please update it and notify the Personnel Office in writing. Any inaccuracies in the provided information will be the sole responsibility of the applicant.

2.  為保障教師權益，請於聘期起始日14天前繳交此表，未能於起聘日以前送達本表者，以本表送達人事室為保險生效日期。 

  To ensure the rights of teachers, please submit this form 14 days before the start date of your contract. If the form is not delivered to the Personnel Office before the contract start date, the date of delivery to the Personnel Office will be considered the effective date of insurance.                   

	填表人Applicant：　       　（簽名Signature）日期date：　   年year　 月month　 日day 


107/5/2修訂

	注

意

事

項
Notes:
	1、 專科以上學校兼任教師聘任辦法第12條規定，兼任教師符合勞工退休金條例所定資格者，學校於聘約有效期間，應依勞工退休金條例規定，按月為未具本職兼任教師提繳退休金。
According to Article 12 of“Regulations Governing the Appointment of Part-time Teachers at Educational Institutions at Junior College Level and Higher”, during the validity of the contract period of part-time faculty who meet the eligibility requirements specified in the “Labor Pension Act”, the University shall make monthly contributions to the pension fund of the part-time faculty without full-time employment.
前項所稱未具本職，指兼任教師未具下列身分之一：

(一)軍人保險身分者。

(二)公教人員保險身分者。

(三)農民健康保險身分者。

(四)勞工保險身分之下列全部時間工作者：

   1.以機關學校為投保單位：機關學校專任有給人員。

   2.非以機關學校為投保單位：

　   (1)公、民營事業、機構之全部時間受雇者。

　   (2)雇主或自營業主。

　   (3)專門職業及技術人員自行執業者。

(五)已依相關退休（職、伍）法規，支（兼）領退休（職、伍）給與者。
The aforementioned term: without full-time employment refers to the person without one of the following statuses:
(1) A person participating in the Insurance of the Military Personnel.
(2) A person participating in the Civil Servant and School Staff Insurance.

(3) A person participating in the Farmers Health Insurance.

(4) A person participating in the Labor Insurance who is employed on a full-time basis under one of the following circumstances:
(i) Insured by an agency, a school, or an institution being the group insurance applicant: a full-time paid employee in an agency, a school, or an institution.
(ii) Not insured by an agency, a school, or an institution:

(a) A full-time employee of publicly or privately owned enterprises or institutions; 
(b) Employers or self-employed owners of business;
(c) Independently practicing professionals and technicians.

(5) A person who receives a retirement (discharge) payment in accordance with relevant
2、 statutes and provisions governing retirement (discharge).
3、 依行政院勞工委員會98年5月1日勞保2字第0980140222號令核釋勞工保險條例第六條規定，年滿15歲以上，65歲以下，受僱從事2份以上工作之勞工，並符合第1項第1款至第5款規定者，應由所屬雇主分別為其辦理參加勞工保險，不得選擇僅由某一投保單位申報加保。
4、 According to No. 0980140222 issued by the Council of Labor Affairs of the Executive Yuan on May 1, 2009, in interpretation of Article 6 of “Labor Insurance Act”, workers who are over 15 years old but under 65 years old and are employed in more than one job must be insured separately by each employer, provided they meet the requirements set out in items 1 to 5 of the first paragraph. They may not choose to be insured by only one of the employing units.
5、 另依銓敘部96年5月11日部退一字第09627749231號令釋規定：「為避免社會資源重複配置及政府重複補貼，公教人員保險法第6條明定，公保被保險人除參加全民健康保險（以下簡稱健保）外，不得重複參加軍人保險（以下簡稱軍保）、勞工保險（以下簡稱勞保）或農民健康保險；如有違反強制性規定者，其已重複參加之公保，不生保險效力；此外，除具有不可歸責於服務機關學校或被保險人之因素外，其已繳納之保險費，不予退還。」
Additionally, according to No. 09627749231 issued by the Ministry of Civil Service on May 11, 2007, in interpretation of Article 6 of “Civil Servant and School Staff Insurance Act”, in order to prevent the redundant allocation of social resources and repeated government subsidies, insured individuals under Civil Servant and School Staff Insurance, except for those participating in the National Health Insurance (NHI), may not concurrently participate in the Insurance of the Military Personnel, Labor Insurance, or Farmers Health Insurance. Any violation of this mandatory provision renders the additional insurance under the Civil Servant and School Staff Insurance void. Moreover, except for factors that cannot be attributed to the employing agency or the insured, any premiums already paid will not be refunded.
6、 為辦理兼任教師投保、提繳勞退金作業，兼任教師應依聘約規定於聘期起始日14天前交回應聘書時，提供保險及是否具本職調查資料(元智大學兼任教師參加勞保、健保、提繳勞退金調查表)，轉兼課單位送人事室，以維護教師之保險權益。前述資料日後如有異動，應即以書面通知本校人事室。如為續聘者，曾繳交調查表且內容無異動者，無須重新填表。
In order to help the University to process the application for insurance and make monthly contributions to the pension fund, part-time faculty shall submit their acceptance letter, along with insurance and primary employment information (Application Form for Part-time Faculty Participating in Labor Insurance, National Health Insurance, Voluntary Contributions to the Pension Fund), to the department managing their teaching duties as well as the Personnel Office 14 days before the start date of their contract. This is to ensure the protection of their insurance rights. If there are any changes to the above information in the future, part-time faculty shall notify Personnel Office in writing. For those being reappointed, if the application form has already been submitted and there are no changes in the information, there is no need to complete a new form.
7、 勞健保加保及勞退金提繳期間以聘書起迄日為限，未能於起聘日以前送達本表者，以本表送達人事室為保險生效日期。聘期屆滿由本校逕為辦理保險轉出及勞退金停繳。在每學期課程加退選完成前，保險及勞退金暫以最低投保/提繳金額辦理，待課程加退選完成後，則改依教師實際授課鐘點調整投保/提繳金額。
The period for enrolling in Labor Insurance and National Health Insurance, as well as for the voluntary contributions to the Pension Fund, is limited to the start and end dates specified in the employment contract. If the form is not delivered to the Personnel Office before the contract start date, the date of delivery to the Personnel Office will be considered the effective date of insurance. Upon the completion of the contract period, the University will automatically handle the termination of the insurance and cessation of pension contributions. Before the completion of course add/drop periods each semester, insurance and pension contributions will be processed at the minimum insurable/contributable amount. After the course add/drop period is finalized, the insurable/contributable amount will be adjusted based on the faculty’s actual teaching hours.
8、 本案聯絡人：人事室黃雅芬小姐(電話：03-4638800分機2224，傳真：03-4631718)
Person in charge: 黃雅芬of Personnel Office 
(Tel.: 03-4638800 ext.2224  Fax:03-4631718)


The English translation is for reference only. In case of any discrepancy between Chinese version and English version, the Chinese version shall prevail.
元智大學教職員工個人資料蒐集、處理及利用同意書
YZU Faculty And Staff Personal Data Collection Agreement
	    According to Article 8, Paragraph 1 of Personal Data Protection Act, YZU issues its statement of personal data collection agreement to notify you of your responsibilities and rights and solicit your consent to the collection, processing and use of your personal data.

1. Purpose and method of Personal Data Collection:
(1) Purpose: For the purpose of the execution of administrative tasks and relevant affairs prescribed in the University’s organizational regulations.

(2) Method: The University collects, processes, and uses personal information from users through personnel data sheets. Please inform Personnel Office of YZU of any change to your personal data to maintain the latest information.
2. The categories of the personal data to be collected:

  (1) Identification: name, gender, date of birth, ID card number, passport number, nationality, photograph, address, contact information (such as phone number, e-mail, etc.)

  (2) Feature: educational record, working history, family status, health condition.

  (3) Any other information that may be used to directly or indirectly identify a person.
3. The time period, recipients, territory, and methods of which the personal data is used:

  (1) Time period: Upon being employed as faculty or staff, this document will be included in the University's personnel records and will be legally required to be retained for the duration of the University's operation.
(2) Recipients: Related personnel of the University (including Personnel Office, personnel of the appointing unit, or other administrative units responsible for executing administrative tasks in accordance with regulations.)
(3) Territory: Taiwan or other locations of the institutions that the University has cooperative relationships with.

(4) Methods: In compliance with legal regulations regarding the manner of utilization.
4. The entitled rights:

According to Article 3 of Personal Data Protection Act, a data subject shall be able to exercise the following rights with regard to his/her personal data:

(1) the right to make an inquiry of and to review his/her personal data;
(2) the right to request a copy of his/her personal data;
(3) the right to supplement or correct his/her personal data with appropriate explanation;
(4) the right to demand the cessation of the collection, processing or use of his/her personal data; and the right to erase his/her personal data. The University may, in accordance with the law, reject these requests in order to meet the administrative needs which are not subject to this limitation.

The requests mentioned above shall be made in written form.

1. The university will comply with the provisions of Personal Data Protection Act, ensuring the proper storage of personal data and implementing appropriate security measures to prevent the personal data from being stolen, altered, damaged, destroyed or disclosed.
2. You are free to choose whether to provide relevant personal data. However, if you refuse to provide such data, it may prevent the University from carrying out necessary employment and review procedures. In case this leads to any loss or damage to your rights and interests, you shall bear the responsibility.
3. If it is found that knowingly providing false or misleading personal data to the University and has been proved to be true, the University reserves the right to impose penalties in accordance with the terms and conditions specified in the employment contract, based on the extent of damage caused to the University.
   I have read, understood, and agreed to all the aforementioned terms and conditions.
Signature of the consenting party:                            
    Date:


(訂定日期：104.7.31)
切結書
Affidavit Form
I hereby certify that I have not engaged in any actions that violate Article 3 of “Act Governing the Appointment of Educators”, as well as Articles 31 and 33 of the same regulations, which prohibit the appointment of individuals as educational personnel under certain circumstances. If, upon completion of the investigation conducted by YZU regrading my appointment, there are any findings that do not comply with the aforementioned regulations, I voluntarily agree to resign from the position effective immediately.

　Signature of affiant:                
Date:                  --------------------------------------------------------------------------------------------------------------------------------------------------
※教育人員任用條例摘錄 Act Governing the Appointment of Educators
	Article 3
	The appointment of educators should be based on educators’ morals and loyalty to the country. Educational background, experience, capability and physique thereof should meet the type and nature of the function that the educator prepares to perform. The emphasis should be placed on leadership for the appointment of principals/presidents at all levels of school as well as directors for education institutions and academic research institutions.

	Article 31
	A person to whom any one of the following situations pertains may not be employed as an educator; if such a person has already been appointed the matter shall be reported to the competent education administrative authority and if it ratifies the decision, the person shall be dismissed or discharged from their post:

1. Having been convicted of a crime threatening civil security domestically or from abroad, or a warrant having been issued for their arrest for such a crime with the case still pending.

2. Having been found guilty and convicted or currently subject to an arrest warrant for a case that is still pending for corruption or negligence while employed in civil service.

3. Having been found guilty and convicted of a breach of Article 2, Paragraph 1 of the Sexual Assault Crime Prevention Act

4. Having been dismissed from employment in accordance with the law, or currently still undergoing a period of suspension from employment as a disciplinary measure, or having been suspended from employment because of some incident, with the case not yet resolved.

5. Having been deprived of civil rights and their rights having not yet been reinstated.

6. Having been made subject to a guardianship or assistance order which has not yet been revoked.

7. Having been certified by a qualified physician as having a mental disorder and having not yet recovered from it.

8. Having had the Gender Equity Education Committee of the educational institution or another appropriate committee set up in accordance with the law investigate and verify their having committed a sexual assault.

9. Having being the Gender Equity Education Committee of the educational institution or another appropriate committee set up in accordance with the law investigate and verify their having committed sexual harassment or sexual bullying, of a serious nature.

10. Upon becoming aware of a suspected sexual assault incident on the campus where the educator is employed, failing to report the matter in accordance with the provisions of the Gender Equity Education Act, thereby leading to a subsequent sexual assault on campus; or forging, altering, destroying, or concealing evidence of any such assault committed by any other person, where any such failure to report or forging, altering, destroying, or concealing of evidence has been investigated and verified by the authorities concerned.

11. Forging, altering, or destroying evidence of any other person committing any criminal offence involving narcotics or hazardous drug on campus, where the matter has been investigated and verified by the authorities concerned.

12. Inflicting corporal punishment on or bullying one or more students, causing severe physical or mental injury.

13. Having behaved in breach of any law, where the matter has been investigated and verified by the authorities concerned.

With the exception of any case where the circumstances constitute a serious offence and a teacher shall be dealt with in accordance with the provisions of Article 14 of the Teachers Act, if an educator is in the situation stipulated in Subparagraph 13, they shall be dismissed or suspended for a period of between one to four years based on taking into consideration the nature of the offence; during that time that person may not be re-employed as an educator. The decision shall be reported to the competent education administrative authority to ratify.

When the educator referred to in Paragraph 1 is a university or college president or a school principal, the competent education administrative authority shall dismiss the person. When the educator has been involved in the conduct outlined in Subparagraph 8 or Subparagraph 9, the matter shall be investigated by the Committee for Gender Equity Education of the competent authority or by another appropriate committee set up in accordance with the law.

When an educator is charged with a sexual assault, during the course of the investigation or court proceedings, the competent education administrative authority or the educational institution may make a formal request of the judicial authorities to provide it with information about the case and to be notified of the court’s decision, unless doing so would obstruct the secrecy of an investigation, undermine investigation of a separate case, violate statutory duties of confidentiality, or compromise the right of the defendant to defend themselves.

To avoid appointing educators to whom any of the situations specified in Subparagraphs 1 to 12 of Paragraph 1 or in the last part of Paragraph 2 pertain, each competent authority and educational institutions at all levels shall undertake reporting, information collection, and inquiries in accordance with regulations. The regulations governing the reporting, information collection, inquiries, and other matters that must be complied with shall be prescribed by the Ministry of Education.

With the exception of any person who has committed a sexual assault; or sexual harassment or sexual bullying which constitutes a severe breach of the law; or who has caused severe physical or mental injury to one or more students as a result of corporal punishment or bullying, any educator who was investigated and verified by the authorities concerned to have impaired their professional dignity and status as an educator by behaving improperly and was therefore dismissed or did not have their appointment renewed before the Amendment to the Act of Governing the Appointment of Educators took effect on January 3, 2014 , may be re-employed as an educator after at least four years from the date of effect of their dismissal or the non-renewal of their contract.

	Article 33
	Those who fail to work due to chronic illness or have served civil service but fail to hand over the duties thereof may not be appointed as educators. Those who reach the retirement age may not be appointed as full-time educators.


元智大學資訊安全保密切結書 
Non-Disclosure Affidavit of YZU
I,_________________, agree to abide by the following agreements and fulfill the obligation of confidentiality of information during the term of employment in YZU.
Article 1 Keep the confidentiality of official information:
1. All the confidential information (which includes classified information, the conditions for declassification, official secrets and personal data relevant to my position or duties.) that are disclosed to me by the University, shall be fully obligated to strictly keep the confidentiality during the term of employment.

2. I will comply with regulations of confidentiality and security control; not collect or disclose any information relevant to my position or duties without authorization.
3. The obligation of confidentiality shall not be terminated due to employment or resignation. In the event of any violation, I am willing to bear all legal responsibilities.
Article 2 The use of official computers, network service and related computer resources shall indeed comply with the following guidelines:
1. The use of official computers, network service and related computer resources are for official use only. Those used for any personal purpose shall not interfere with official business.
2. Personal use of official computers, network service and related computer resources shall not install or download software or materials that are not required for official business, are not legally authorized or have potential security risks (includes any downloads from non-governmental agency websites); and shall not use relevant computer resources to engage in malicious acts that damage the rights and interests of others.

3. The use of official computers, network service, and related computer resources, if found to be harmful to the interests of the University, may undergo auditing or adjustment of usage methods by the responsible unit and head of the unit, based on considerations of information security, without the need for individual consent. No objections shall be raised.

Signature of affiant:　　　　　　　　　　　　　

ID Card No:
Year       Month       Date
YZU Application Form of E-mail and Network Service
Date：
	Department
	
	Job Title
	

	Applicant’s Name
	
	ID Card No.
（temporary password）
	

	Account Name 
(more than three English letters)
	
	Phone or Extension Number
	

	Additional notes：
1. Faculty’s e-mail address：Account Name@saturn.yzu.edu.tw
2. Employees with e-mail Account can use all YZU network service.
3. All leaving employees should quit the usage of school’s network service and e-mail account the release is effective, but they still can apply to Office of Information Service for extending their e-mail service for at most one month.
4. All personal data (including your e-mail letters) should be copied or stored carefully by yourself and the school is not responsible for keeping the information.
5. Authoritative office of e-mail account application: Personnel Office (Extension 2039)



                          Applicant’s Signature：

◎Identification Document
Copy of both sides of ID card and a copy of the passport (for Taiwanese only)

Copy of ARC (for foreigners)
	身份證明文件正反面影本


◎Copy of passport
	護照影本


Account of Far Eastern International Bank
□專任教師Full-time Faculty    █兼任教師Part-time Faculty    □專任職員Full-time Staff

□約聘職員Contract-based Staff
 □其他Others
Department：＿＿＿＿＿＿＿＿＿　Job Title：＿＿＿＿＿＿＿＿＿　Name：＿＿＿＿＿＿＿＿＿
	Please stick the copy of bankbook cover



註：於報到後由人事室轉送總務處財管組。
After the registration, Personnel Office will transfer the documents to Finance and Property Management Section of Office of General Affairs.

