Department of ______________, _______Semester of the application form for course reservation
Course Information：

	NO.
	Year Available
	
Course ID and Class

	Course Name
	Course Type
	Instructor
	Credit
	Minimum number of std.
	Current std.
	Tick  course reservation off
	Instructor signature

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	Reasons for apply course reservation

	1、□ Students who have not completed the course selection. No.：　　       .

2、□ This course is allowed to add by other department students in the third stage. No.：　　　　　.
3、□ Cancellation will affect students' graduation. No.：　　      .
4、□ The reserved courses are important compulsory/elective subjects in the department. No.：　    　.　
5、□ Other (please specify)　　　　　　　                           . No：　　　 　　     。


	Office Of Academic Affairs
	Department

	Dean of Academic Affairs
	Curriculum Section
	Dean
	Department Chair
	Secretary

	
	
	
	
	


Description:

1. There is no need to submit an application to reserve the freshman courses and graduate courses of the first semester.

2. The minimum number of students for the course (89-7 Academic Affairs Meeting):

(1)Undergraduate Courses: 15 people. 
(2)Graduate school courses - 3 doctoral students/ 5 master students.

3. After the end of the third stage of course selection, the principles of handling courses that do not reach the lower limit (90-15 administrative meeting):
(1) After the end of the third stage of course selection, courses that do not reach the lower limit of courses and less than two-thirds of the lower limit should be suspended (including full-time and part-time teachers).

(2) After the end of the third stage of course selection, the principles of handling courses that do not reach the lower limit of courses but reach more than two-thirds of the lower limit are as follows:

a. The part-time teachers still continue to teach, and the part-time teachers also include the teachers of the second skill.

b. In terms of courses of full-time teachers:

(a) The teacher decides to suspend the course and receive the hourly fee for the class time.

(b) If the teaching load is not enough and the teacher decides to teach, it can be counted as teaching load, limited to one course, but the hourly fee cannot be claimed. If more than one course continued to teach, the hourly fee for the course already taken will be paid, and the continued course will be regarded as obligation.

(c) If the teaching load is sufficient and the teacher decides to continue, it will not be counted as teaching load, and the hourly fee for the class time has been paid, and continuing to attend classes in the future will be regarded as compulsory.
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