Yuan Ze University Thesis Format Guidelines
I. Binding Order

  1. Front Cover

  2. Inside Cover

  3. Verification Letter from the Thesis Oral Examination Committee 
  4. Chinese and English Abstracts (one for each)
  5. Acknowledgements or Preface
  6. Table of Contents
  7. List of Tables
  8. List of Figures
  9. Explanation of Symbols
  10. Main Text of the Thesis (figures and tables included)
  11. References
  12. Appendixes
  13. Back Cover
p.s.: Power of Attorney should be attached inside the thesis, not bound with the thesis. 
II. Regulations of Thesis Format

  1. Front Cover: The format of front cover is determined by Office of Academic Affairs as Appendix 1. Different degree programs within one department that are verified by the Ministry of Education may set individual rules to require an additional title of the degree program or an additional cover page.
  2. Inside Cover: Including Thesis Title in Chinese and English, Student’s Name in Chinese and English, Advisor’s Name in Chinese and English, University’s Name, Department’s Name, Master or Doctoral Degree, English Translation, Location of Thesis Submitted, and Submission Date as Appendix 2.
  3. Verification Letter from the Thesis Oral Examination Committee: The format is determined by Office of Academic Affairs as Appendix 3. The original letters should be compiled by each department and then submitted to Office of Academic Affairs with the copies binding inside the thesis.
  4. Chinese and English Abstracts: The content should describe research purposes, information sources, research methods and results etc., approximately 500~1000 words within one page. Abstracts in Chinese and English should be done on separate pages. Please refer to the format in Appendix 5 and 6.
  5. Text size and paper quality requirement: Thesis copy should be sized in A4 paper of 210mm x 297mm. Paper used for front and back cover should be at least 150 pounds. Color for front and back cover is determined by each department.

  6. Margins: Every page of your thesis must be regulated by the following: Top: 3.5cm, Left: 4cm, Right: 2cm, Bottom: 2cm and leave 1cm for page number at the center in the bottom. (As Figure 1)
    






Figure 1 Text size and Typing Range

7. Text Format: The main text should be written from left to right and row by row. Foreign resources quoted should be noted in original language by parentheses（ ）.
  8. Pagination: (1) For Chinese abstract, figures and tables, use lower-case Roman numerals (i, ii, iii...) to number the pages. Even there aren’t any page numbers on Inside Cover and Verification Letter, this pagination should be applied as well. 

(2) Use Arabic numerals (1, 2, 3…) to number the rest of the pages including all chapters and the Appendixes.

  9. Binding: Please bind your thesis on the left-hand side, print the year of your graduation, master or doctoral degree, thesis title, school name, college name, department name, and author’s name.

 10. Numbers of Copies: Submitting two paperbound copies of thesis for master/doctoral programs to Office of Academic Affairs after the oral defense.

III. Detailed Writing Principles
1. Table of Contents: Arrange the thesis content, item names, chapters, section numbers and page numbers etc. according to the sequences mentioned in “Binding Order”. (Please refer to Appendix 9, 9-1 and choose the format you will apply to your thesis after discussing with your thesis advisor.)
2. List of Figures and Tables: Number all the figures and tables in sequential order on one page.
   (Please refer to Appendix 10 and 11.)
3. Explanation of Symbols: List and explain all mathematical notifications or any other particular notifications used in the thesis in one page. The notification is needless to number. (Please refer to Appendix 12)
4. Main Text:

(1) Chapter and Section Number: Chapters in numbers accordingly (1, 2, etc.); sections in numbers accordingly (1.1, 1.1.1, 1.1.1 (1), etc.).

(2) Chapter Titles and Section Order: (Please refer to Appendix 13 and 13-1)

( Chapter number and name should be put in the center at the top.

( Section and paragraph numbers should be put at the left side of the page and indent one for sections or two for paragraphs.

( For paragraphs within paragraphs, indent different spaces at the beginning of each major and minor paragraph in order to state the order clearly.

(3) Line Spacing: For Chinese, set double-space between lines and with at least 32 lines in each page. For English, set 1.5 or 2 (double-spaced) between lines and with at least 28 lines in each page. Use double space under the name of the chapter.

(4) Word Spacing: For Chinese, intense spacing as this exemplar displayed is required and at least 28 words in every line. No Specific limit for English.

(5) Numerals Expression within text: 

( Use Chinese numeral characters for descriptive, non-calculating simple or fractional numbers.

ex.: One hundred fifty people, Thirty-two thousand dollar, Seventeen sixtieth, etc.
(Use Chinese numeral characters or Arabic numbers to describe long and complicated numbers under the principle of conciseness.

ex.: Three point three billion US dollar (don't type 3,300,000,000) or＄15,349.
(6) Equation and Formula:
   ( Equation and formula should be indented and separated from the main text.
   ( When there is more than one equation or formula, the numbers must be indicated. The numbers are shown on the right of the last line in brackets.
     ex.: W1＝U11－U12U21‧‧‧‧‧‧（1）

   ( When equation or formula is mentioned in the main text, the name and number should be indicated.
   ( When equation is long and entered to the next line, the transition is only at the symbols +, -, x, ÷, >, <, etc. The first and second lines are suggested to be aligned at "＝".
   ( Numerator and denominator of fraction in the main text should be separated by "/".
(7) Footnotes:

( Use footnotes to make incidental comments, amplification, or acknowledgements.

( Number the footnotes in order and put the numbers on the upper right corner of the related words or sentences.  Number the footnotes consecutively within the same chapter and start over in new ones.

( Mark the footnotes with their assigned numbers on the bottom of the page. Use a line to separate the main text and footnotes. You can use the bottom of the next page if there is no enough space.

ex.: The travelling time of passengers outside [railway] carriage, including walking and waiting, is analyzed below:

(1)Under the circumstance of W-meter MRT service belt, Grid Type pedestrian path system, and mixed journey (shown in Figure 4). 
(8) References: All citations, regardless of languages and chapters, should be sequentially numbered as put in [ ]. Full bibliographical information should be enclosed after the main text.
ex.: The model produced by Duncan [1] is the most frequently used one when designing
[image: image1.wmf]-

x

control picture. The model works based on the following manufacturing process and some assumptions on incomes.
(9) Figures and Tables Arrangement:

(Table number and name should be placed above the tables; figure number and name below tables. Referential sources and comments should all be put below figures and tables.
(Texts inside tables or figures should be typed or in technical lettering.
       Table 1  ××××


Figure 3  ×××× 
Source: ××××
5. References:
(1) All references should be listed individually on a new page after the main text. The page numbers of the references should follow the main text.
(2) Sequence and Format:
· Books: Book Names Italic, formatted as below, information not provided can be omitted.
Author (Year), Book Name, Translator, Publisher, Location, Page
Example: [1] Jelinek, F. (1968), Probabilistic Information Theory, McGraw-Hill, New York, pp. 79-82.
(
Journals: Magazine Names Italic.; English titles in "  ". 
Author A and Author B (Year), "Paper Title", Magazine, Volume, Page

Shown as below:
Example: [1] Pathak, S. and Kolhe, M. V. (2016), "Emotion Recognition from Speech Signals Using Deep Learning Methods", Imperial Journal of Interdisciplinary Research, vol. 2, no. 9, pp. 19-24.
Author (Year, Month), "Names of Paper", Proceeding, Conference Location, Page


(Conference)


         
· Seminar/Conference Symposium: Conference Names Italic. ; English Paper in "  ".
      Example: [1] Huang, S. W. and Lin, S. W. (2008, Feb.), "A Comparison Study of Mathematical Aggregation Methods for Combining Experts’ Distribution Judgments", The 8th Annual Hawaii International Conference On Business, Honolulu, Hawaii, pp. 102-104.
Author (Year), “Thesis Title”, Degree/University, School Location, 
(
 Theses: Thesis Title Italic
Example: [1] Pollard, A. (1978), Flow in Tee Junction, Ph.D. Thesis, University of London, London, U. K.
Note:
Each advisor may specify the format of references according to the specific field of study.
6. Appendixes: Copious data, materials, figures, tables and so forth can be put in a new page as appendixes. Reference not cited in text should be put on the reference list and included in appendixes.
Example: 
· Various forms with seals or signature
· Correspondence with other researchers
· Questionnaire: If you can't establish an appropriate reference, you can do a survey.
· Diagram: The diagrams of the article can also be placed separately from the article in an appendix.
· Raw Data: The data in the article should be the essence in quotation, and all the raw data is solely to complete corroborating purpose.
· A list of abbreviations for specialized terms, words, or statements, although some writing guides may suggest putting them in the article.
· Other
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