YZU Overtime Report

	Applicant
	Personnel code
	Reason for overtime
	Time
	Hours

(calculated by hour)
	Reason for not reporting through E-attendance System
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(date:      time:     )

to
(date:      time:     )
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(date:      time:     )

to
(date:      time:     )
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(date:      time:     )

to
(date:      time:     )
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(date:      time:     )

to
(date:      time:     )
	
	

	
	
	
	From
(date:      time:     )

to
(date:      time:     )
	
	

	Total hours:



Applicant:             Office Director:          College Dean:       Personnel Office:
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□ Compensatory Time Off


□ Overtime Pay





Date:





Service unit:               











