	YZU Application Form for Additional Personnel
	Date:

	Application department/division
	
	Application date
	
	Expected date of service 
	

	Position of additional personnel
	

	Application reason
	·  fill in an vacancy due to 

someone’s leave
	·  new personnel for an additional

   position
	□ others

	Qualification
	Gender
	·  male  □ female

□ both are fine
	Age: under _____
	Relevant working history
	____ years of profession

 ____years of non-profession:

	
	Degree
	· M.A.

· University

· College

· High School
	Subjects to be tested
	· official writing

· English

· computer literacy

· specialized subjects
	Professional skills
	

	
	
	· 
	· 
	· 
	Other qualifications
	

	Way of recruitment
	· Public recruiting examination will be held by both the application department/division and the Personnel Office. 

· Select qualified person from existing staff or faculty.

· Other ways.
	Director of application department/division
	

	Vice President
	
	Verifying opinions of Personnel Office
	

	President
	
	Chief Secretary 
	


Note: 1. Please have this form filled out and approved by the Director of application department/division as well as the Personnel Office and the President before recruiting any new personnel. 

　　 2. Please remark in the column ‘Degree’ if it is necessary for the new personnel to have a degree related to the job; please remark in the column ‘Other qualifications’ if it is necessary for the new personnel to have a certificate.

　　 3. This form shall be filled out by the application department/division and kept by the Personnel Office.
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