Application Form for YZU Faculty & Staff ID Cards (for Faculty and Staff)
□Faculty ID □Staff ID                    Application date: 

	Department/Division
	
	Job Title
	

	Name
	
	ARC Number
	

	Employment Period
& Project No.:
	From          to   

Project No.:

	□Full-time Faculty    □Staff    □Others

	I hereby understand all the policies of YZU Faculty & Staff ID cards and will follow these regulations.

	Office Director or Project Director
	
	Applicant
	

	
	
	Phone /Extension
	


Note:

1. Privileges of YZU Faculty & Staff ID cards:
  (1) Campus entrance and facilities access

  (2) Library service access

  (3) Proof for purchasing discounts at Far Eastern Department Store
2. All the full-time personnel of each center or a special program or researchers of school projects won’t be issued a University ID card initiatively; instead, the issuance of a University ID card is under the request by the sponsored department. The sponsoring department must assist the relinquishment procedure of an issued card upon completion of the program to the authorities.

3. Replacement because of lost and damage or reissuing of University ID cards:
Card holder should sign an affidavit form, pay the replacement fee for NT$200, and turn in one 2” color photo to Personnel Office. To qualify for a free replacement, the card must not be obviously abused or deliberately damaged. Malfunctioning or accidentally damaged cards are replaced at no charge. 
4. The applicants should pay the replacement fee and fill out the application form at the service desk of Office of General Affairs. Then the new ID card will be issued by the Personnel Office.
                  













