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Portal Online Application Screen
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Application

Computis Prograring Lat.{1) Portal . Click on the . . for Adjusted
= IR SR T Office Mow Course
course (Make_Up)

This beackss did nol setup histhaer office how
EEER¥EaAzHE -]
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Courses
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[ List of applications for Adjusted (Make-Up] Couwses ]

il eeg
#iER oA WiERm ME WMIRIEEH LN EMmEm FHEWE MR M T M LT
¥ [Status) [Application number) |Raview time) (Comtent) {Upload the proof for make-up dasses) (Upload time) [Dept. head confirmation) (Confirmation time)] Upload the proof document{maximum 2ME)

[=REN]
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igzsRsREAbsRaYerE BeNANCEEEn@EnNaETAcsE AL Rl EEERE -
L MFInEENE ATl fsalBEaRssnEE N EAN - WE - Ed) AN REEER T 27 - EREEE AN - fEAaYREE S EMERgETn
S HAlE CREANEE . LadnesETalalErnE AR AT angtRE - sNtcaesERESN 225 .
(L ElINk A MRESRE= LR  BERIRE -
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[Fotes)
1. Please provise complementary mweasures to itudents who cannot attera make-up casses.

2. The powes supply @nd &-desk o classrooms @ supponied by the aviomabc scheduleg system. Flaacs resenss dassnooms on Portal in advance 1o aveid being unable 1o use them enmedsriely due io bemposary boamowmsg. For special dasprooms, phease contact the unit-in-charge. Office of Library ard
Information Senaces (#29469) for computer classrooms, Tesching Seraces Secton for R3312, or the clissnooe belongs to sach ceparbenent

3. I you Pebed 10 changs (P9 Dme O clatsrcosn aler submithng U applecatedn, you Peed 10 COMRCTE the dopartensnt head 1o complte the rediw Bore repubmithng the apphcaisoe. The sysiem wall identdy tPe Dma and dassrocm of h last appeocved applcatom as ks fingl make-up class.

A 11t Boeroawed Cakpoc i 1o0ked, please Sontact the Ganeral AMain O during wirking houn (Gensal AlTaes OMos websie —Contadt Ui —Butieis Managsmant Sectond the Campus Security Souad (#2270, =2271) of it might of on heladaydh in (e of probleand with bomewed daluoom squipmenl plisie
cordact ike Teackang Seneces Sechon [B225TL

S afver e makeeup LS. The Tescher st provide relavant Juppsitng matenah Sr ioture relemence judh 5 the ke op Cladi desirptisng, phatod uden] sigh-in redoidd, 42,
. I ek bedchisr need B0 inchade Bhe itudert Mlendinie on the maké-up didd diy, plesds go b6 The Balicall Syitem
7. f & teacher reeds to ask dor leave or find 2 substtute teacher, plesse Tollow the regulations of the Personnel Ofice.
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Select the week you
want to adjust
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2023-09-14(M)
2023-09-15(&)

ESerlr

HEd(date)
2023-09-14 (M)
2823-89-15 ()

2823-89-15 (F)

F#(Original)
EE(Time) D FI=(Classroom)
Section @1 60312
Section @1 60312
Section @2 68312

( EERESEESRERER]

fiizSection
01
02
03
04
05
06
o7
08

09
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HEE(Date)
[2622/89/14 D

a fole} .|

FERTime

08:10~09:00
09:10~10:00
10:10~11:00
11:10~12:00
12:10~13:00
13:10~14:00
14:10~15:00
15:10~16:00
16:10~17:00
17:10~18:00
18:30~19:20
19:30~20:20

20:30~21:20

##3F (Make-Up)

FEE(Time) F=(cClassroom)
__Section @l w __69312

Section @2w
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Classroom Confirmation Reminder
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If there is a change, there will be a reminder of
"Please confirm that the classroom has been
arranged or the classroom has been borrowed
before entering!".

i fandy H BARF ] E AR - o IR
HITeRE -
If the date and time of the make-up class is

conflicted, a reminder of the conflicted class
will appear.

[ =1ERREE] [Classroom Confirmation Reminder]

EEEIIEZCEFAEAIZEEETEA

Please check that classrooms are reserved and approved before the application pracess!

EE
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[B=#E] [Conflict Check]

$5:2 | TERERYHE/EIR - 2023-09-18/08

ETIFEEEE=Z

Error: The date and session you selected conflict with the following courses:
AR iREAE LiEHE EFER
DE103 A EREARTER () 2023-09-18 =08 &

2]
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FHIZFHIRAE
Status of Waiting for Approval
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The checkbox will be grayed out to indicate that it cannot be selected until approval is complete
(Approved, Denied)

u mE1381
2023-05-09(_) e e

HE B R =

2023-05-89 () Section 82 2425
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L|st and Status

[BEEEFE=EEEE]
[ List of Applications for Adjusted (Make-Up) Courses]

BEER EEIEE
E1Z 5l (Application (Review
#  (Status) number) time)

1 E&E+ 202309060001

2 EES 202309060002
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(Content)
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(Upload the HERE  EEER
proof for make- (Upload (Dept. head
up classes) time) confirmation)
N N

M M
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(Confirmation
time)
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Upload the proof
document{maximum 2MB)
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FEEE e Adjusted
STEP 2 Head's area . #{% Approval . (make-up)
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Approval for
Department Head

SR I LR e E A=A

Eg% N I
[=ZZ#%] [approval for Department Head]
1 ﬂ n . . $E(#)F === Application for Adjusted (Make-Up) Courses
g re e WI | I Se n d a n e l I l a I | to t h e RE i 2 M L5 (Upload proof for _EEEE(Uploaded B (The proof for AR E % (Status of approval for EfEFE:2 (Dept. Head E R EE(Confirmation
# E#%EI(Status) number) time) (Content) make-up classes) time) make-up classes) the uploaded proof) Confirmation) time)
Head/teacher/secretary/student B e W——
FEE (Disagree)
Bl =5 (Agree) 00 ‘)ﬁ

FEIE (Disagree)

AEE L G {EEA (/2

"Disagree" will send an email to

Head/teacher 3

D ‘A F = mljjif_\. ;\Sﬁzﬁﬁﬁ - ﬂ‘%
R, SR

)L_J\
Click "Click me to expand..." to see the
n n
You can directly click "Agree content of the course adjustment.

or "Disagree \_ 4
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STEP é__, SR T % - ZETA] ARSI -
%Eﬂijﬁ}&%ﬁﬁ After approved, teacher may upload the supporting materials.

ARG

. iR AR
HE
er the make-up Ciass IS (plosd
the
mpleted, upload th
for gk - EwRER
CO p ete ) u p O a t e BRI EEE make- i TR sl WEANIE 2 MB LT
Al (Application (Review k= up (Upload  (Dept. head (Confirmation  Upload the proof document(maximum
S u p po r.ti n g m ate ri a | S #  (Status) number) time) (Content) classes) time) confirmation)  time) 2MB)
1 FEA 202309060001  2023/9/6 =HEEE N N
(Denied) LT FR-.)
11:27:13
2 BB 202309060002  2023/9/6 m(EHE N N
(Approved) £F ..
11:18:18 ERELENEREREL ) 5
BERE | RESTURE

L. ’FHENTHE 7 PIXETVIDIIAN ]

Upload the proof document (maximum 2MB)

[EiEFR=EEE]
[ List of Applications for Adjusted (Make-Up) Courses]
HRERLE FEHEEE
(Upload the = AUNE 2 MB 1T
HERR EISHE proof for FTHER BRI Upload the proof
E1ZA (Application (Review AE make-up HERE (Dept. head (Confirmation  document(maximum
#  (Status) number) time) (Content)  classes) (Upload time) confirmation) time) 2MB)
1 FiBH 202309060001 2023/9/6 HERE N N
(Denied) F B.)
11:27:13
2 BB 202309060002 2023/9/6 BEEE Y 2023-09- N R
(Approved) tF . 06T11:33:44.117 e ]
11:18:18
EEETRA
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STEP 4 FEBEEE THESIT R SRS

E{fﬁﬁéﬁ ‘%Jﬁ Click “Confirm the make-up course has been done” to
D/D\% | complete.
Department Head

confirm make-up

[===#%] [Approval for Department Head ]
C O u rS e S E(:Z)F=5E E Application for Adjusted (Make-Up) Courses
FHREMRLE HRERAThe
g EEisH {Upload proof FimkEE proof for FEEZ (Dept. EEEB
E&E (Application (Approval AE for make-up (Uploaded make-up B EAS 1% (Status of approval Head (Confirmation
#  (Status) number) time) (Content) classes) time) classes) for the uploaded proof) Confirmation) time)
1 &= 202309060002 2023/9/6 £ HEEE % 2023/9/6 F - T N
(Approved) = 11:18:18 E.) = 11:34:17 B E#R(Confirm)
2 =iEH 202309060001 2023/9/6 £ MEFHE M M
(Denied) 112713 .
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